
UINTAH SCHOOL DISTRICT 
826 E 1500 S 

Naples, UT 84078 

Disposal of Textbooks or Instructional Materials 

Name of School: 
School Contact: 
Contact email address: 
School Address: 
Contact Phone Number: 

Title of Textbook or Instruction Material  ISBN  Quantity available 



The District will follow Utah Code R277‐433‐3 LEA Policies on Disposal of Textbooks, when textbooks or other 

instructional materials are determined to be outdated or otherwise unusable by a school.

Process for Disposal of Textbooks or Instructional Materials 

Step #1 Complete the Disposal of Textbooks or Instructional Materials form. 

Step #2 Email the Disposal of Textbooks or Instructional Materials list to all appropriate Uintah School District schools 

If no other schools within the district are interested in the textbooks or instructional materials, a school should 
dispose of the books following these steps in order:

Step #3 Send a copy of the Disposal of Textbooks or Instructional Materials Form to Jayme Leyba at 
jayme.leyba@uintah.net. 

Step #4 Send a copy of the Disposal of Textbooks or Instructional Materials to caren.johnson@schools.utah.gov at 

USBE to distribute to districts and charter schools statewide.

Step #5 If no other schools within in the state requests to purchase the books contact Follett a Textbook Buyback 
vendor. Contact Jarrod Harrison at JHarrison@follett.com or 714-225-2923.

Step #6 Textbooks or other instructional materials not purchased by a buyback vendor shall be disposed of in one of 
the following ways: 

1. Donate to Uintah School District Clearinghouse by contacting Vernie Heeney at 
uintahschfoundation@uintah.net 

a. Expectable items include: classroom supplies in good shape that other teachers will use, fiction and 
non-fiction reading books. 

 

2.  Textbooks or other instructional materials, which are in such deplorable condition or outdated that they          
are unusable or which cannot be transferred, resold or given away, shall be stamped "discarded" and 
destroyed. 


